Directions for Accessing the Archive Reading Room of the Taipei National Tax Administration Ministry of Finance

1. The Archive Reading Room has been established to provide access to the official records of the Taipei National Tax Administration（abbreviated as TNTA）. Visitors are welcome to read, copy, and duplicate archives.

2. The opening hours of the Reading Room are from Monday to Friday from 9:00 to 11:30 and from 14:00 to 16:30 at the head office and from 09:30 to 16:30 at branch offices. The Room is closed on national holidays.

3. In principle, only duplicates of archives may be made available for use. Those who need access to an original must specify reasons for doing so at the time of application.

4. Those who enter the Reading Room of TNTA must complete the visitors’ register and present the following documents to the service personnel, who shall accompany the user while he/she accesses the reading room.

(1) Notice of approval to access TNTA records.

(2) Valid photo identification document of the applicant.

(3) Valid photo identification document of the agent.
5. Pencils are available in the Reading Room. Visitors may not use calligraphy brushes, fountain pens, or ballpoint pens to copy information from records in the Archive. Visitors shall reproduce records using the photocopier by themselves under the supervision of the Reading Room personnel.

6. The visitor shall be charged for accessing the archives in accordance with The Fee Standards to View, Copy, or Duplicate Archives enacted by the central archives authority-in-charge.

The quantity shall be based on the amount of paper used.

7. Records may be accessed and searched on-site at the Reading Room. When a visitor needs to leave the Reading Room temporarily, any pencils and records borrowed must be placed in the care of the Reading Room personnel.

Such archives as have been checked-out must be returned on the same day. Visitors who need access to the same materials on the following day shall be escorted at the place and time assigned by the server personnel; otherwise a separate application will be required.

8. After completion of viewing of archive documents, the visitor shall return them to a member of the server personnel. The visitor’s identification document shall not be returned until all materials borrowed have been （properly）returned in order.

9. Those who apply to read, copy, or duplicate records must do so in accordance with the regulations and may not engage in any of the following:

(1) Add notations to, scratch off/alter, revise, delete, remove, add marks to, or contaminate the records.
(2) Dismantle file bindings.
(3) Destroy or alter the content of the records by any methods. Those violating the preceding provisions shall have their privileges revoked pursuant to the provision of Article 26 of the Archives Act. Any violation constituting a criminal act shall be referred to a prosecutor for investigation.

10. Smoking, eating, drinking, making noise or any other behavior causing disturbance is strictly prohibited within the premises of the Reading Room. We reserve the right to deny violators access to the Reading Room.

